
INSPECTOR INSTRUCTIONS (Yellow Card)

This card is just a suggestion.  If you have another way of working an election, then that is
perfectly ok, as long as you get the same results and you work as a team.

1. First inspector will have the Printout of all the voters in your district and the Voter List Sheet:
a. When the voter comes to you; have them tell you their name and look them up on the Printout.
b. Ask them their address, if the address is not the same give us a call so we can figure out 

where they belong.  
c. If they do belong there, PRINT their name on the list after the Left Hand Column where you 

recorded the sequential numbers.
d. CAREFULLY tear off a ballot and put in the Privacy Folder and hand it to the voter.
e. Write the Ballot Stub Number in the first box, after their name, on the right hand column.
f. Tell the inspector with the Poll Book(s) the name of the voter and their Ballot Stub Number.

2. Second inspector has the Poll Book(s).
a.  After getting the name of the voter and their Ballot Stub Number look them up in the Poll Book.
b. Record the Ballot Stub Number on the STUB line and initial where it says “Inspector”.
c. TURN THE BOOK AROUND and have the voter sign the book.
d. The voter is now ready to vote, send them to the Privacy Booths.

3. Third inspector is near the Privacy Booths.
a. You will have the Ballot Marking Pens.  Hand the voter the pen and make sure you get the Ballot 

Marking Pen back after the voter is done voting.
b. If the voter needs a new ballot, you will direct them to fold their ballot in half and write “SPOILED” on 

it themselves.  Then send them back to their district table.
c. Make sure that you keep an eye on all the voters in this area; that they don’t get up and leave with a 

ballot, leave one in a booth, tear one up, or throw one away.  Please be very     diligent. 

4. Fourth inspector is near the Voting Machine(s).
a. You will be there to help the voter with machine.
b. Do not stand right next to machine while people are voting.  If a voter calls you over, you can read 

the screen and explain to them what is wrong with their ballot.  Do not look at their ballot.
c. If they need a new ballot; direct them to fold it in half and write void on it themselves.  Then send 

them back to their district table.
d. Make sure that you get their Privacy Folder back from them after they vote as well.
e. Make sure that no on leaves or throws away a ballot.  Please be very diligent. 


